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[ 06 YTBEPKIEHUN
aIMUHUCTPATUBHOTO peryiaMenTa
pen0CTaBICHUS MYHUIUTIATBHOM
yciayru  «Belmiata  koMmneHcanuu
POIUTENHCKON TUIATHI 32 MPUCMOTP U
yXOJl 32 JIETbMH B MYHHITUIATHHBIX

o0pa3oBaTeNbHBIX OpraHu3aIusix,
HAXOJISAIIIXCS HA  TEPPUTOPUH
MYHUITUTIATEHOTO oOpa3zoBaHus

TamnMHCKUN panioH»

B cootBercTBUM ¢ DenepanbubiM 3akoHOM OT 27 uronst 2010 roga Ne 210-d3 «O6
OpraHu3allMi  MPEJOCTaBICHUS  TOCYAApPCTBEHHBIX W MYHUIUNAIBHBIX  yCIIyD»,
denepanibHBIM  3aKOHOM OT 29.12.2012 No273-®d3 «O06 o6pa3zoBanuu B Poccuiickoii
deneparuny, OenepanbHbiM 3akoHOM 0T 06.10.2003 Nel31-D3 «OO6 oOmuUX MpUHITUIIAX
OpTraHU3alMd MECTHOro camoympasieHuss B Poccuiickoii denepannun», MOCTAHOBICHUEM
[IpaButensctBa OpendOyprckoid ob6mactu ot 15.07.2016 Ne 525-m «O mepeBojae B
AJIEKTPOHHBIA BUJI TOCYJAPCTBEHHBIX YCJIYT MW THUIOBBIX MYHHUIUMIAIBHBIX  YCIYT,
npenocraBisieMbix B OpeHOyprckoii  obnmactu», mocTaHoBiIeHHUEM [IpaBuTenbcTBa
Openbyprckoit obmactu ot 19.01.2007 Ne 11-m «O mopsinke oOpaimieHus U BBIILIATHI
KOMIIEHCALIUH YaCTH POAUTEIBCKON IIIATHI 32 MPUCMOTP U YXOJI 32 IETbMU, TOCEIIAIOIINMU
oOpa3oBaTenbHbIE  OpPraHW3allid,  peaTu3yronMe  00pa3oBaTEeNbHYI0  MPOTPAMMY
JIOTIKOJILHOTO 00pa30BaHUs», MOCTAHOBICHUEM aIMUHUCTpAIMU TaIllUIMHCKOTO paioHa
OpenOyprckoit obmactu ot 22.02.2023 Ne 117m «OO0 yTBEepX IACHUHU TMEPEUHS MACCOBBIX
COIIMAJIbHO 3HAYMMBIX YCIyT MPEJAOCTABISIEMbIX OpraHaMH MECTHOTO CaMOYIIpaBJICHUS
TamumHckoro paitona OpeHOyprckoi 001acTu»:

1.YTBepAUTh, aJIMUHUCTPATUBHBIM pETJIAMEHT MPEAOCTaBICHUS MYHUIIUITAIBHOM
ycinyru «BeimiaTa KOMIIEHCAIMU POAUTENIBCKON TUIATHI 32 MPUCMOTP U yXOJ 3a JEThbMHU B
MYHULIMNAIBHBIX ~ 00pa30BaTebHBIX OpraHU3alusAX, HaXOMSAIIMXCS Ha TEPPUTOPUHU
MyHUIMOAIBHOTO 00pa3oBaHusi TanummHckuil palion» (mamee — AJMHUHHUCTPATUBHBIN
periaMeHT), COTJIACHO MPUJIOKEHHUIO.

2. KoHTponp 3a HCIOJHEHHEM HACTOSIIErO0 IOCTAHOBJIEHUS BO3JIOXKUTH Ha
3aMECTUTENI TJIaBbl aJAMUHHUCTpPAlMM TanUIMHCKOTO palioHa IO COUMAIIBHBIM BOIIPOCaM
T.H. Yenpacosy.



3. IlocTanoBneHne BCTyMaeT B CHIIy CO JHSA €ro O(pUIMaIbHOTO OMyOJMKOBAaHUS Ha
canTe aAMUHUCTpAUU TallUIMHCKOrO paoHa

['maBa TamumHCKOro paiioHa

B.N. CycnukoB
[MECTO [i/151 MOANUCH]

Pazocnano: IlpaButenbcTBO o0ONacTH, Npokypopy pairiona, Uemnpacosoit T.H., T'apeeBoii E.A., CkoBoponuukoBy A.B.,

Bopo6wery A.Il., YnpaBnenuro o0pa3oBanus, GUHAHCOBOMY OTIICITY aJMHHUCTPAIH PaiOHA.
30.12.2022r. A.IL Ulerunun



[Ipunoxenue
K MIOCTaHOBJIEHUIO AIMUHUCTPALIUN
TanummHCcKOro paona
OpenOyprckoit obnactu

oT Ne

AJIMUHUCTPATUBHBIH pPerjiaMeHT NpPeaoCcTaBIeHUsI
MYHUIUNAJIBHOM yCIyru « Beimiara kKoMIeHcalum 4acTv poauTeIbCKOM
IUIATHI 32 MPUCMOTP M YXOJ 32 1eTbMH B MYHUIUNIAJIbHBIX 00pa30BaTe/JIbHbIX
OPraHu3aluMsAX, HAXOASANIUXCH HA TeppuTOpuN TanuIMHCKOro paiioHa»

I. O0mue nmojoxxeHus
IIpeameT peryJimpoBaHusi AAMUHUCTPATHBHOIO perjiaMeHTa

1. AJIMUHUCTPATUBHBIMA PETrJaMEHT NPEAOCTABICHUS MYHUIUIIAIbHON
yciyru (nanee — AIMUHUCTPATUBHBIN periiameHT) «Brimiara KoMIeHcaluy 4acTu
POAMTENBCKOM IUIATBI 3a IMPUCMOTP M YXOA 3a ACTbBMH B MYHHIMIAJIbHBIX
00pa3oBaTeNbHBIX OpPraHU3AlMAX, HAXOIAUIUXCS HAa TEPPUTOPUH TalUIMHCKOTO
paiioHay (majiee — MyHUIUIIATIbHAS YCIyTa) YCTAHABIMBAECT MOPSAOK M CTaHIAPT
NPEAOCTABIEHNS MYHULMNAIBHON YCIYyTH, B TOM YHUCJE ONPEAECIseT CPOKH U
MOCJIEN0BATENBHOCTh aIMUHHUCTPATUBHBIX npoueayp (mevicTBmiN)
MyHUIIMNIATBHOTO  YUpeXKACHUs YIpaBieHHe OOpa30oBaHMs aJMHUHUCTpAIUU
Tammmuckoro paiiona OpeHOyprckoi 007acTH OCYIIECTBISIEMBIX IO 3aMpocy
¢buszndeckoro nuia MO0 €ro yHIOJHOMOYEHHOTO TIpeAcCTaBUTENs (nanee -
3asBUTEJb) B IIPEIeNIaxX MOJTHOMOYUM, YCTAHOBICHHBIX HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoit deneparun, B COOTBETCTBUH ¢ TpeOoBaHUAMH DeepanbHOTO
3akoHa OoT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu MperoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUITUNIAIBHBIX YCIyr» (nanee — deaepaabHblil 3aKOH).

Kpyr 3asiBuresiei

2. 3asgBuTensMH  SBIAIOTCS  (GU3MYECKHE JUIa, oOOpaTHUBIIMECS B
JIOIIKOJIBHBIC 00pa3oBaTebHbIC OpraHu3aluu TanmHckoro paiioHa,
o011eo0pa3oBareyibHbIe OpraHu3aluu TaluIMHCKOTO pailoHa, MPeaoCTaBIISIONIUE
YCIIYTY NMPUCMOTpaA U yXoJia (Jajee opraHu3aldu) ¢ 3alpocoM O MPeAoCTaBICHUN
MYHHUIUITAIBHON YCIYTH.

OT uMeHH 3asBUTENIEd MOTYT BBICTYNaTh UX MPEICTaBUTEIN, HUMEIOIIUE
paBO B COOTBETCTBHM C 3aKOHOAATeNbcTBOM Poccuiickoit ®@eneparu mbo B
CUJIy HAJICJICHUSI UX B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon
®enepanuu, TOJTHOMOYUAMU BBICTYNATh OT UX UMEHH.

TpeOdoBanus k nmopsaaAKy HHGOPMHUPOBAHMS O NPEIOCTABJICHUHU
MYHUIHMIAJIBHOH YCJIYTH
3. Hudopmanus mo BompocaM NpeaoCTaBICHUS] MyHULMIAIBHON YCIYTH U
yCIyr, KOTOpbIE  SIBISIFOTCSL ~ HEOOXOIMMBIMM W O0s3aTelIbHBIMU IS



NPENOCTABIECHUSI MYHULMIIAJILHOM YCIYTH, CBEACHHI O XOJA€ MNpPEIOCTaBICHUS
YKa3aHHBIX YCIYT MOXKET OBbITh MOJy4eHa Ha O(UIIMATBEHOM CaliTe aMUHUCTpAIIUU
TanumHCKOTO paiioHa (Jajiee OopraHa MECTHOTO CaMOYIIPABJICHUS), a TaKXKe B
AIIEKTPOHHOM (popme uepe3 EnuHblil mopTan rocyJapcTBEHHBIX U MYHUITUIATbHBIX
yenyr (dyukiuit) OpenOyprekoit odnactu (www.gosuslugi.ru) (nanee - Iloptain),
calTe OpraHu3alu, OKa3bIBAOIIECH YCIIYTY.

CnpaBouyHass uH(oOpManus O MECTOHAaXOXIEHUHU, Tpaduke paboThl,
KOHTaKTHBIX TeleoHaX MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIMNAIBHBIX YCayr (nanee - MOII), ywacTByrommx B
IPENOCTABIEHUM MYHULHUIAIBHON yclIyrn (OpH HAJIAYUM  COTJIALIEHUH O
B3aUMOJECUCTBUH, 3aKIIOYEHHbIX Mexay MOPIl wu opraHoMm MeCTHOro
caMOyIIpaBJjieHUsl (Jajiee COIVIAllEHUWE O B3aMMOJEHCTBHM), OPraHax MECTHOIO
CaMOYIIPABJICHUS, YYacCTBYIOLIErO B IPEAOCTABICHUA MYHULUIAIBHOW YCIIYIH,
yKa3blBaeTcsl Ha O(QUIMATIBHOM caiiTe, MHPOPMALMOHHBIX CTEHJIAaX B MECTax,
NpeIHa3HAYEHHBIX JJI IPEAOCTABICHUS] MyHULIUITAIbHON YCITYTH.

II. Cranpapr npeaocTaBjaeHUsi MYHULUNIAJIBHON YCJIYTH
HaumeHoBaHMe MYHULIMIIAJIBHOH YCJIYTH

4. HanMeHOBaHHE MYHULMIIAIBbHON yCIyru: «Belmiata KOMIIEHCALlMM YacTH
POUTENBCKOM IIAThl 32 HPUCMOTP M YXOJ 3a JE€TbMH B MYHUUMIAIbHBIX
00pa3oBaTeNIbHbIX OpTaHU3alMAX, HAXOJAIIMXCA Ha TEPPUTOPUH TallIMHCKOTO
parioHay.

5. MyHununanbHas yciyra HOCUT 3asiBUTEIIbHBIN MOPSAIOK OOpalleHusl.

6. Yenyra «Bplmnata KOMIEHCAlMM YacTH POJUTENBCKOM IJIaThl  3a
IPUCMOTP U YXOJ 3a AETbMH B MyHHUIIMIAJIBHBIX 00pa30BaTEIbHbIX OPraHU3ALMSIX,
HaXOJSIIMXCS Ha TeppuTopuu TaluIMHCKOro pailoHa» (fajiee — MyHHULMIIAJIbHAS
ycilyra) NpeoCTaBIsAeTCs: OPraHu3alUsIMH, OKa3bIBAIOLIMMH YCIIYTY.

/. B mpenocTaBneHn MyHUMIIAIIBHON YCIIYTH Y4aCTBYIOT:

- OpraHu3anu¥, K KOMIIETEHLIMH KOTOPBIX OTHOCHUTCS 3alpalivBaeMasi
uHpopmarus;

- M®I] (nmpu HaTWMYKMK COTTAIEHUS O B3aUMO/ICHCTBUN).

- 00pa3oBaTeNbHbIE OPraHU3ALINH;

- MBY H®IIO (mpu Hanu4uK CoTJallieHus O B3aUMOJICUCTBUN ).

8. 3amperaercst TpeOOBaTh OT 3asIBUTEJNS OCYLLECTBICHMS AEUCTBUN, B TOM
YHCJIE COTVIACOBAaHUM, HEOOXOAMMBIX JUIsl MOJIYYEHHs] MYHULMIAIBHON YCIYrd M
CBSI3aHHBIX C OOpAILIEHUEM B UHBIE MyHHULIMIIAJIbHBIE (TOCYIapCTBEHHBIE) OPTaHbl U
OpraHM3alliM, 3a MCKIIOYEHUEM MOJNY4YEHHUs YCIYyI, BKIIOYEHHBIX B IIEPEUYECHBb
yCIyr, KOTOpbIE  SIBJISIIOTCS. ~ HEOOXOIMMBIMM W O0s3aTeIbHBIMU  JIJISt
IPENOCTABICHUS  MYHHIMNAIBHBIX  YCIYr, YTBEPXKICHHBIA B  IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATeNbCTBOM Pocculickon denepanumu.

Pe3yabTaTt npenocraBjieHuss MyHUIMIIAJIbHOH YCJIYTH



9. PesynpTaTOM MpenOCTaBICHUS MyHUIIUITATLHOM YCIIYTH SBISETCS:

1) IlpunsTtve pemieHHss O HA3HAYEHWU BBIMUIATHI KOMIIEHCAIIMM YacTH
POIUTENHCKONW IUIAThI 32 MPUCMOTP M YXOJ 3a JACTbMU B MYHHUUHMIAIBHBIX
00pa3oBaTeNbHBIX OpraHu3aIusX.

2) Ilpunstue penieHUs 00 OTKa3e B HA3HAUYEHMM BBHIIUIATHl KOMIIEHCAIIUU
YacTH POJUTENHCKOW IUIATHI 332 MPUCMOTP U yXOJ 3a JNE€TbMHU B MYHHUIIMIATbHBIX
00pa3oBaTeNbHbIX OpraHu3aIHusX.

3asBUTENI0O B KaueCcTBE pe3ysbTara MpPeAOCTaBICHUS MYHHUIUNAIbLHON
ycIyr 00ecreyrBaeTcs Mo ero BbI0OPY BOZMOKHOCTh TOJTYUYEHUS:

a)  DJIEKTPOHHOTO  JOKYMEHTa, IMOJMUCAHHOIO  YMOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C HCIIOJIb30BAaHUEM YCHJICHHOW KBTU(PUITMIPOBAHHON
BJIEKTPOHHOM TOJIIUCH;

6) nokyMeHTa Ha OyMa)kKHOM HOCHUTENE, MOJATBEP)KIAIOLIEIO COJEp:KaHue
AIIEKTPOHHOTO JOKYMEHTA, HAllPaBJICHHOTO OPTaHOM (OpraHu3aIuei).

Pesynprar mpemocTaBieHHMS ~MYHUIIMNAIBHONW  yCIyTH  HaIpaBIsSIeTCA
3agBUTENIO: C Hcmonb3oBaHueMm [loprama B (opme 3JIEKTPOHHOTO TOKYMEHTA,
MOJIMTMCAHHOTO YMOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HMCIOJb30BaHUEM
YCUJICHHON KBadU(UIIMPOBAHHON »JIEKTpOHHOM moanucu (manee - OII); Ha
AIIEKTPOHHYIO MOYTY 3asABUTENS, yKa3aHHYIO B 3asIBICHUN; TUOO BBIAACTCA HA PYKU
IPU JINYHOM OOpAILEHUH.

3asiBUTENI0 TPEAOCTABISIETCS BO3MOXHOCTh COXPAHEHHUS 3JIEKTPOHHOIO
JIOKYMEHTA, SIBJISIOLIETOCS PE3yJIbTaTOM MPEJOCTABICHUS YCIYTU U MOANHUCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM C  HCIOJb30BAaHUEM  YCUJICHHOM
kBannuiupoBanHoir JOIl, Ha CBOMX TEXHMYECKHUX CpEICTBaX, a TaKkKe
BO3MOYKHOCTh HAIlpaBJICHUS TAKOTO JJIEKTPOHHOTO JOKYMEHTa B HMHBIE OPTaHbl
(opranuzanumn).

Cpok npenocTaBjieHus] MyHUIIUNIAJIbHOH YCJIYTH

10. Cpoxk npenocraBiaeHUs] MyHULMIIAIBHOW YCIYTH, B TOM YHUCJIE C YYETOM
HEOOXOUMOCTH OOpallleHus B OpPraHMU3allMM, YYacTBYIOIIHME B IIPEIOCTABICHUU
MYHULIMIAIBHOM YCIyru, COCTaBiisgseT He Oojee 15 pabouux naHEW co JHS
pErucTpalyy 3asiBICHUS B OpraHU3aliHy.

Cpox BbIIauu (HANpaBJIE€HUA) JOKYMEHTOB, SBISIOIIMUXCSA PE3yJbTaTOM
IPEIOCTABIICHUSI MYHUIIUIIATIBHON YCIYTH — 5 pabo4yuX JTHEH ¢ MOMEHTA MPUHATHUS
pelieHus.

HopmaTuBHBIe IPpaBOBBIE AKThI, PeryJIUpyIOLIHe MpeIocTaB/IeHHe
MYHUIMNAJIbHON yCAyTH

11. IlepeyeHp ~ HOPMATUBHBIX  TPABOBBIX  AKTOB,  PETYIUPYIOIIUX
IPEIOCTaBICHUE MYHUIUIAIBHON ychayru (C yKa3aHUEM HUX pPEKBU3UTOB U
HUCTOYHUKOB O(UITMAIBLHOTO OMyOJMKOBAHUS) pa3MeIlleH Ha O(UIIMaIbLHOM caiTe
opranmu3anuu, B cetu «MIHTepHETY, a Takxke Ha [lopraie.



HcuepnbiBaromuii nepevyeHb J0KYyMEHTOB, HE00X0IMMBIX U
00s13aTeJIbHBIX B COOTBETCTBHY ¢ HOPMATHBHBLIMU MPABOBLIMU AKTAMM JIJIAA
NpeaoCcTABJIEHU MYHUIMIAILHON yCIyTrH

12. Jns nonydeHus: MyHUIIUNATBHOU YCIYTH NPEICTABIISIOTCS:

3asiBJIeHUE 10 PopMe, YKa3aHHON B MPWIOKEHUH | K AJIMHUHUCTPAaTUBHOMY
peryiaMeHTty (eciau MpeAOCTaBlIEHUE MYHMIMNAIbHOW YCIYTHM OCYILECTBIISETCS B
JIEKTpOHHOM Bujae depe3 [lopranm, 3asBieHue 3amonHseTcss 1o  (opme,
npenacraBieHHoN Ha [loprane, U OTAENbHO 3asiBUTEIEM HE MPECTaBISAETCS);

JIOKYMEHTBI, KOTOPBIC SIBJISIOTCA OO0S3aTeIbHBIMA B COOTBETCTBHHM C
HOPMATUBHBIMM TIPAaBOBBIMU aKTaMH IS TPEJAOCTABJICHUS MYHUIIUIATLHON
YCIYTH M YCIYT, KOTOPBIE SBIAIOTCS HEOOXOAUMBIMH U OO0S3aTEIbHBIMU IS
NpPEAOCTaBICHUS  MYHUIMIAIBHONW  yCIYrM  NOMJIEKAIIMX  NPEACTaBICHUIO
3asiBUTEJIEM:

1)  JIOKyMEHT, MOATBEP)KIAIOIIMA  IMOJHOMOYHS  MPEACTABHTEISA
3asBUTENIS, B CIIy4ae €Clid ¢ 3asiBJICHUEM 00pallaeTcs NpeacTaBUTENb 3assBUTEIS.

2)  JIOKyMEHTHI, TOATBEPKIAIOIINE IPABO Ha KOMITCHCAIIHIO.

3) CopaBka, TMOATBEPXKIAMOIIAsS COJCPKAHUE BTOPOro peOeHKa |
MOCJEAYIONIMX JeTel B Jpyrod oO0pa3oBaTeIbHOW OpraHu3alluu, peaau3yrolieit
00pa3oBaTeNbHyI0 MPOrpamMMy JIOIIKOJIBHOTO 00pa3oBaHUs, MpPHU YCIOBHH, €CIU
IBOE U OoJiee eTell mocenaT HHOe 00pa30BaTeIbHYI0 OpraHU3aIuIoO.

HcuyepnbiBaroniuii nepeyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B
COOTBETCTBUM ¢ HOPMATUBHBLIMH MPABOBLIMH aAKTAMM /ISl PEA0CTABJIEHUS
MYHUIIUNIAJIbHOM YCJIYTH, KOTOPbIEe HAXOAATCH B PACIOPSKEHU U
roCyJ1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJICHUS U MHBIX
OPraHoOB, YYACTBYIOIIHMX B MIPE0CTABJIEHUMN TOCYIaPCTBEHHBIX YCJIYT

13. WNHbple  MOKyMEHTHI, HEOOXOAMMBIE JJii  MPEAOCTaBICHUSA
MYHUIIMIIAJIBHON YCIYTH, KOTOPhIE HAXOASTCS B PACIOPSIKEHUHN TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS W MHBIX OPraHOB M OpraHU3alu,
YYaCTBYIOIIMX B MPEAOCTAaBICHUH MYyHHUIIMIIAILHOW YCIYTH, U KOTOPBIE 3aIBUTEIb
BIIpaBe MPEJCTaBUTh CAMOCTOATEIBHO:

1)  JIoKyMeHT,  yJOCTOBEpSIOIIMI  JIMYHOCTh  3asABUTEIS  WJIH
MIPEICTAaBUTEINS 3asIBUTEIIS.

2) CBUIIETENBCTBO O POXKACHUU JIETEH.

Ecnmn nokyMeHTHl (MX KOMHHM WM CBEACHHS, COAEpXKAIIMecs B HUX),
yKa3aHHbIE B  HACTOSIIIEM TMYyHKTE, HE TMPEICTaBISAIOTCS  3asBUTENIEM
CaMOCTOSITENIbHO, OHHM  3alpalluBalOTCS  YIMOJIHOMOYEHHBIMUA JOJKHOCTHBIMHU
JUIIAMH B TOCYAAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUS U
MOJIBEJOMCTBEHHbIX ~T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O
CaMOYTPaBJICHUS] OpPraHU3AIMAX, B PACHOPSKEHUH KOTOPBIX HAXOIATCS YKa3aHHbIC
JIOKYMEHTHI.

14. 3ampemiaeTcst TpeOOBATh OT 3asIBUTEIISA:



MIPEICTABIICHNS TOKYMEHTOB U MH()OPMAITUU WU OCYIICCTBICHUS ICHCTBUMH,
MPEACTABICHUE WJIM OCYLIECTBICEHHE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMM AKTaMH, PETYJUPYIOIIMMH OTHOILICHMS, BO3HUKAIOLIME B CBS3H C
MPENOCTABICHUEM MYHUIIUMITAIbHOW YCIYTH;

MPEACTABICHUS] JOKYMEHTOB U WH(OpMAIUU, KOTOPble B COOTBETCTBUM C
HOPMAaTHUBHBIMU MPABOBBIMM akTamu Poccuiickoii Penepannu, HOPMATUBHBIMU
npaBoBbIMH akTaMu OpeHOyprckoit o0JacTh W MYHUIMMAIBHBIMU TPABOBBIMHU
aKkTaMud  HaxoJsITCS B PACHOPSDKEHUM  OPraHoB,  MPEIOCTaBIISIIOLINX
rOCYJIapCTBEHHBIE YCIIYT'H, OPTaHOB, MPEIOCTABIAIONIMX MYHUIIUIIAIIbHBIE YCIYTH,
WHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJeHUs JIHO0
MOABEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIpaBJICHUsI OpraHu3alui, 3a HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B
yactu 6 ctateu 7 DenepanbHOTO 3aKOHA;

NpEACTAaBICHUS] JIOKYMEHTOB M HHGOpMaIUU, OTCYTCTBHE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IIPU NEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX MJii MPEJOCTABICHHUS TOCYJapCTBEHHOMN
yCIIyT'H, JU00 B NPEIOCTaBICHUU TOCYIAPCTBEHHOM YCIYTH, 3a HCKIIOYEHUEM
CIIy4aeB, MPEAYCMOTPEHHBIX MMyYHKTOM 4 yactu 1 cratbu 7 @enepaibHOTO 3aKOHA.

15. 3asBUTENH BIIpaBe MPEACTABUTH JOKYMEHTHI CIEIYIOUIMMHU CIIOCOOaMHU:

1) mocpencTBOM JIMYHOTO OOpAIEHHS;

2) B 3JIEKTPOHHOM BH/IE;

3) MOYTOBBIM OTIIPABJIEHHEM B AIPEC OpPraHa MECTHOTO CaMOYIIPABIICHHS.

16. 3ampoc u mpunaraempie K HEMY JTOKYMEHTHI Ha OyMa)KHOM HOCHUTEINE B
MOJTMHHUKAX JTMOO0 B BHUJAEC KONMUH MPEACTABISAIOTCS 3asBUTEIIEM TOCPEICTBOM
JUYHOTO OOpalleHus B OpraH MECTHOIO CaMOYINpaBieHHs, MO0 B OpraHU3aluIo,
YYaCTBYIOIIYIO B TPEAOCTABICHUHA MYHHUIIUIIATLHON YCIIyTH.

17. JloxymMeHTBI B 3JEKTpOHHOM (opme, BKIOYas C(HOPMHUPOBAHHOE B
3IIEKTPOHHOM (opMe 3asiBICHHE, MPEICTABISAIOTCS 3a8BUTEIEM C UCIOIb30BAHUEM
[Toprana 1100 Ha 3IEKTPOHHYIO OUTY OPraHa MECTHOI'O CAMOYTIPABJICHHUS.

HNcyepnpiBaoiuii nepeyeHb OCHOBAHMM JJIS 0TKAa3a B IIpUeMe
JOKYMEHTOB, HeOOXOAMMBbIX /IJISl IPEA0CTABJICHUS MYHUIIUIIAJIbHON YCJIYyTH

18. OcHoBaHusiMU 1JI1 OTKa3a B IMpHUEME JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEAOCTABIECHNS MYHUIUIIAJIbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBieH HEMOJHBIN MEPEUCHb JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 12
AJIMUHUCTPATUBHOT'O PETJIAMEHTA;

2) HETOJTHOE 3aMOJHEHNE 3asIBICHHUS;

3) TeKCT 3asiBICHUS W MOPEJACTABICHHBIX JOKYMEHTOB HE MOIIAETCSI
MPOYTEHUIO, B TOM YHUCIIE IPU MPEACTABICHUN IOKYMEHTOB B 3JIEKTPOHHOM BH/IE:

AIEKTPOHHBIE JIOKYMEHTBI MPEJCTaBIICHBI B dbopmarax, HE
MPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

HapylieHbl TPeOOBaHMS K CKAHMPOBAHUIO MPEACTABISIEMBIX TOKYMEHTOB,
MIPEAYCMOTPEHHBIE AIMUHUCTPATUBHBIM PETIAMEHTOM;

4) e ykazaHbl (aMWIHs, UMs, OTYECTBO, ajpec 3asBUTENS (€ro



MPEACTaBUTEINSI) TUOO MOYTOBBIA aapec, MO KOTOPOMY JOJKEH OBITh HaIpaBieH
OTBET 3asIBUTEIIIO;

5) mpezicTaBieHHBIE JOKYMEHTHI COJEPYKAT MMOJYUCTKH M HCIHPABICHHS
TEKCTa, HE 3aBEPEHHbICE B TMOPSAIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepannu;

6) B 3asgBIECHUM COAEPKATCS HELEH3ypHbIE JHOO OCKOPOUTEIBHBIC
BBIPAXKEHUs, YTPO3bl KU3HU, 310POBbI0, UMYLIECTBY JOJKHOCTHOTO JIAIA, & TAKKE
YJIEHOB €ro CEeMbU, MPU HTOM 3ASBUTENIO COOOIIAETCA O HEJOMYCTUMOCTHU
37I0YTIOTPEOICHUS TTPABOM;

7) mpencTaBIEHHBIC JOKYMEHTBI YTPATHIN CHIIy Ha MOMEHT OOpalieHus 3a
MYHHUIUITAIBHON YCIYTOW;

8) Bompoc, yKasaHHBIi B 3asABJIEHHH, HE OTHOCHUTCS K IOPSIKY
MPEAOCTaBICHUS MYHUITUIIAIbHON YCIIYTH.

Pemenne 00 oTkaze B TOpWeMe  JIOKYMEHTOB  IOJITUCHIBAETCS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM U BBIJAETCS 3asBUTEII0 C YKa3aHUEM
MPUYUH OTKa3a.

Pemenune 00 oTka3e B mpueMe JOKYMEHTOB IO 3asBJICHHIO, MOJJAHHOMY B
NeKTpoHHON  Qopme dyepe3 Ilopran, mnoanuchIBaeTCS  yMOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  HCIMOJIb30BaHWEeM  KBanudunupoBaHHot DIl wu
HarpaBJisieTCsl 3asgBUTENIO Yepe3 [lopTan He mo3aHee cieayronero pabouero JTHs ¢
JaThl IPUHSTHS pellIeHUs] 00 0TKa3¢e B MPUEME JTOKYMEHTOB.

He nomyckaercs oTka3 B mpueMe 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOJMMBIX JIJISI TMPEIOCTaBICHHUS YCIYyTH, B Cclly4ae, €CJIM 3asBJICHUE U
JIOKYMEHTBI, HEOOXOIUMBIE JIJIsl PEJIOCTABIICHUS] YCIIYTH, TTOJIaHbl B COOTBETCTBUU
¢ uH(popmarenr 0 cpokax M MOPSJIKE MPEIOCTABICHUS YCIYTH, OMMyOIMKOBAaHHOMN
Ha [loprane.

HcyepnbiBaoiui nepeyeHb OCHOBAHMHU /ISl IPHOCTAHOBJICHUS WU
0TKAa3a B MPeA0CTABJICHUUA MYHHUUNIAJIBbHOMN YCJIYI'H

19. OcHoBaHus [J1s1 IPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIUIIATBHOM
YCIIYT'H OTCYTCTBYIOT.

20.  OcHoBaHus JUIs OTKa3a B MPEAOCTABIEHUN MyHUIIUTIATBLHOM YCIIyTH:

1) 3agBUTENb HE COOTBETCTBYET KATErOpUHU JIMIl, MMEIOIIMX IPaBO Ha
IPEIOCTaBIICHUE YCIYTH;

2) Hajgu4Me MPOTHUBOPEUYUBBIX CBEICHUN B 3asBJICHUM O MPEIOCTaBICHUU
YCIYTM WM CBEICHHSX, TIOJYYEHHBIX B MOPSAKE  MEXBEJOMCTBEHHOIO
B3aUMOICUCTBHUS;

3) HaJlMuKe CBEACHUM O JIMIIEHUHU POJUTEILCKUX MPaB;

4) Hanuuue cBeACHU 00 OrpaHUYEHUH B POAUTEIBCKUX MPaBax;

5) Hamuuwe cBedeHM 00 oToOpaHuum  peOeHka (meredd) mpH
HEIOCPEJICTBEHHOW yIPO3€ €ro *KU3HH WU 30POBBIO.

Pemenne 00 oTkaze B TNPEJOCTAaBICHUM MYHMIMIIAIBLHOW  YCIYyTH
MOJNKCHIBAETCS YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIULIOM U BBIJAETCS 3asIBUTEIIO
C YKa3aHHEM IPUYUH OTKa3a.



Pemenune 00 oOTka3ze B NPEAOCTABICHUHM MYHUIUIAIBHON YCIYyrd IO
3asiBJICHUIO, TMOJAHHOMY B 3JIEKTpoHHOU (opme uepes [lopran, moamuceiBaeTcs
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JIMIIOM C UCHOJIB30BAHUEM KBATU(DUIIMPOBAHHON
OIl u nanpasnsiercs 3asaButento yepes [lopra.

[locne ycTpaHeHMs] TPUYUH, TMOCITYXUBIIMX OCHOBAaHWUEM /IS OTKa3a B
IPEJIOCTABICHUM MYHUIMNAIBHOM YCIyTW, 3asBUTENIb BIpaBe OOpaTUTHCS
MOBTOPHO JJIS MOJYYECHUS] MyHULIUTTATIBHON YCITyTH.

He nomyckaeTcss OTka3 B NPEJAOCTABICHUU MYHUIIMIAIBLHON YCIYTd B
clly4ae, €Clu 3asBJICHHE M JOKYMEHTBHI, HEOOXOAMMBIC ISl MPEIOCTABICHUS
MYHHUITUTIATFHOW YCIyTH, MOJaHbl B COOTBETCTBUU C MH(OpMAIUCH O CPOKax U
MOPSAKE MPEIOCTABICHHUS] MyHUITMITAILHON YCIyTH, onyoiukoBaHHoU Ha [loprare.

Ilepedensb yciayr, KOTOpbIe ABJIAKTCA HEOOXOAUMBIMH U
00513aTeILHBIMMU J1JIs1 TPE0CTABJIEHUSA MYHUIIUNIAJIBLHOM YCJIYTd, B TOM YHUCJIe
CBeJCHHUA O JOKYMEeHTe (JOKyMEeHTaX), BbIIaBaeMOM (BbI1aBaeMbIX)
OPraHu3alusiMHi, YYACTBYOIIMMHU B NIPEA0CTABIEHUN MYHUIIMIIAJIbHOM
yCJayra

21. Ycnyrm HeoOxomuMmple U 00s3aTeNbHBIE [JII  MPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH OTCYTCTBYIOT.

IHopsok, pa3Mep ¥ OCHOBAHUS BHUMAHMSA TOCYJAPCTBEHHOM NOLJIMHBI
WJIHM MHOM IVIaThl, B3UMAEeMOM 32 NpeJoCTaBIeHHe MYHUIUIIAJIbHOM YCJIYI'H

22. MyHununaneHas yciayra npeocTaBisieTcsi OeCIiaTHoO.

MakcuMabHBIN CPOK OKUAAHMSA B OYepeau NPH MoAaYe 3asBJICHUSA O
NpeaoCTABJIeHHU MYHUIUNIAJIBHON YCJIYIH, YCIAYTH, IPeI0CTaBIsIeMOH
OpraHu3anuei, y4acTBYyOILIeHl B PeA0CTABJIEHHU MYHULUNIAIBLHON YCJIYIH, U
NPHU NOJYYEHUH Pe3yJbTaTa NPeJ0CTABJICHUS TAKUX YCJIYyT

23. MaxkcumanpHBI CPOK OXKUAAHUS B OYEpeNd MpPHU IM0Jadye 3asiBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JUIsI MPEJOCTABICHUS MYHHMLUNAIBHOW YCIYI'H WU
HOJy4YeHHs pe3yibTaTa MpeloCTaBIeHUs MYHHMIUIAIBHON YCIyTu, cocTaBisier 15
MHUHYT.

[IpenBapuTenbHas 3amuch Ha TPUEM I TOJA4H 3asBICHUS 3asBUTEIS
MOJKET OCYIIECTBIATHCS C UCIOIb30BaHUEM Tele(oHa, uepe3 opuuaibHbIN CalT,
IIPU 3TOM 3asIBUTEII0 00€CTIeYMBAETCS BO3MOXKHOCTB!

a) O3HAKOMJICHMSI C PEXHMOM pabOThl OpraHa MECTHOTO CaMOYIpaBJICHUS
WIM OpraHU3aliK, yYaCTBYIOIIEH B OKa3aHWM MYHULMIAIBHON YCIYTH, a TaKXe C
JOCTYIHBIMU JJIs1 3alIMCH Ha NIPUEM JlaTaMHU M UHTEpBaJlaMy BPEMEHHU MIPUEMa;

0) 3amucu B JOObIe CBOOOJAHBIE IJi NpHeMa J1aTy U BpeMs B Ipejesax
YCTaHOBJIEHHOIO Tpadrka rpuema 3asiBUTENEH.



Cpok u mops10K perucTpanum 3asiBJIeHUus 3assBUTEs
0 NpeI0CTABJICHUN MYHMIMIIAJIbHOMN YCJIYTH U YCJIYIH,
NPeI0CTaBJIAEMON OPraHu3anmel, y4acTByouein B npeaocTaBjieHuu
MYHULMNAJIBbHOU YCJIYTH, B TOM YHCJI€E B YJIEKTPOHHOU (popme

24. Peructpanus 3asBIE€HHUS O NPEJOCTABICHUM MYHHUIMNAIBHOM yCIyru
OCYyILIECTBIIsIETCS B TedeHue | pabodero AHS ¢ MOMEHTa €ro IOCTYIUIEHUS B
HOpSIKE, ONPEIEeICHHOM HHCTPYKIUEH MO ASTONPOU3BOICTBY.

Opranmzanusi oOecreynBaeT MpPUEM JOKYMEHTOB, HEOOXOAMMBIX ISt
NOPEIOCTABICHUS MYHULUMNAIBHOW YCIYrd, TMOJAHHBIX C HCIHOJB30BaHUEM
[Toprana, m ux perucrpanuio 6e€3 HEOOXOAUMOCTH IMOBTOPHOTO IMPEACTABICHUS
3asiBUTENIIMA TaKWX JIOKYMEHTOB Ha OyMaXHOM HOCHTENe, €CId HHOE He
YCTaHOBJICHO 3aKOoHOAAaTeNnbCTBOM Poccuiickon denepannu.

TpeOoBaHus K NOMELICHUAM,
B KOTOPBIX NPeI0CTABJAETCH MyHUIIUNIAJTbHAS yCJIyra,

K 3aJIy OKUIAHMS, MeCTaM JIJIsl 3aN0THeHH S 3asiBJIeHU 0
NpeaocTaBJIeHU MYHUIIUNIAJIbHOM YCJIYrd, HHGOPMAIMOHHBIM CTEHIaM,
HEe00XO0AMMBIM /IJIsl PEA0CTABJICHIS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe K
o0ecrne4eHNI0 JOCTYNHOCTH /IS HHBAJINI0B YKA3aHHBIX 00beKTOB

25. [lpuem  3asBUTENEel  JOHKEH  OCYHIECTBIATHCA B CIEHHUAIBHO
BBIJICTICHHOM JIJIs1 3TUX 1€JIei MOMEIECHUH.

[TomemieHusi, B KOTOPBIX OCYILECTBISETCS MPHUEM 3asBUTENCH, TOJKHBI
HaXOAUTbCS B 30HE TMEMIEXOAHOM JOCTYMHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpalsiM.

26. TlomemieHusi njiss TpueMa 3asBUTENECH JODKHBI OBITH 00OPY/IOBAaHBI
Ta0JIMUYKaMU C yKa3aHHWeM Homepa KaOuHeTa, (aMuiiuM, MMEHH, OTYeCTBa U
JOJDKHOCTH MYHHUIIMIAIBHOTO CIIYXAaIlero, OCYIIECTBISIOMIET0 MPeI0CTaBICHUE
MYHUIUTIATBHOM YCIYTH, pexXuMa paboThl.

27. Jlna oxujaHus 3asgBUTENIIMH MPUEMA, 3alOJHEHUs HEOOXOIUMBIX IS
NOJIYYeHUS] MYHUUIUIAIBHON YCIyTd JOKYMEHTOB JIOJDKHBI HMEThCS MECTa,
000pyIOBaHHBIE CTYJIbSIMHU, CTOJIAMU (CTOMKAMM).

28. Mecta nans 3amojHEHHs] JAOKYMEHTOB oOOecredMBaroTcsl oOpasnaMu
3allOJIHEHUS ~ JOKyMEHTOB, OJlaHKaMH  JIOKyMEHTOB U  KaHIIEISIPCKUMU
MPUHAICKHOCTIMU (THcYast Oymara, pydka).

29. MecTa npenocTaBieHNs MyHUIMITATIBHOW YCIyTH AOJKHBI ObITh:

- o0opydoBaHbl CHCTEMaMd KOHJIUIMOHUPOBAHMS  (OXJXKICHUS H
HarpeBaHusi) BO3/AyXa, CPEACTBAMU TMOXKAPOTYIIEHHUS W  OMOBEUICHHUS O
BO3HMKHOBEHUH YpPE3BbIUAHON CUTYaIINH;

- o0ecreueHbl JOCTYMHBIMH MECTaMH OOIIECTBEHHOTO IIOJIb30BaHUs
(TyaneTsl) U XpaHEHUsI BEPXHEN OJIEHKIbI 3asIBUTEIEH.

30. TpeOoBaHusi K YCJIOBHUSM JOCTYIIHOCTH TpPU MPEAOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH JUJIsi MHBAJIUJIOB OOECHEUYMBAIOTCS B COOTBETCTBUHU C



3aKoHOAATeNnbCTBOM  Poccuiickor ~ @Pepepauuyu W 3aKOHOAATENHCTBOM
OpenOyprckoit 061aCTH, B TOM YHUCIIE:

1) ycinoBust st OecnpensTCTBEHHOTO JocTyma (BXoa — obopymyercs
CHEUHUAJIbHBIM MAHIYCOM, MEPEABUKEHUE M0 MOMEUIEHUIO JIOJDKHO 00ecreunBaTh
OecrpensaTCTBEHHOE TMEpeMENIeHNe U Pa3BOpPOT CHEUUAIbHBIX CPEICTB IS
Nepe/BIDKCHUST  (Kpecen-KOJsICOK), OOOpyAYyIOTCS  MecTa  OOIIECTBEHHOTO
MOJIb30BaHUs) K CPEICTBAM CBSI3M U UHPOPMALIUK;

2) CONpPOBOXKICHWE HWHBAJIUIOB, WMEIOMINX CTOMKHE pPacCTpOWCTBa
(GYHKIIUH 3pEHUS U CAMOCTOSITENIbHOTO MEePEABMKEHUS, U OKa3aHUE UM ITOMOIIY;

3) Hagekamee pasMenieHne 000pYIOBaHUS W HOCHUTENEH HH(POPMAIWH,
HEOOXOMMMBIX 11 OOECIedeHHs] OeCHpemnsTCTBEHHOTO JOCTyla WHBAIUIOB K
roCyJapCTBEHHOM YCIYre C yYETOM OFPAHMYEHUN X )KU3HEAEATEIbHOCTH;

4) nybaupoBaHKe HEOOXOAMMOMW JUIS MHBAIMIOB 3BYKOBOW M 3PUTEILHOM
uHbOpMalluK, a TaKXKe HAAMHCEH, 3HAKOB M WHOM TEKCTOBOM U rpaduueckoi
uHbOpMaIlMU 3HAKaMU, BBIIOJHEHHBIMU pelbepHO-TOUCYHBIM HIpudTOM bpaiins,
JIOITYCK CYpAOIIEPEBOTINKA M TH(DIOCYPIOTICPEBOTUNKA;

5) momyck c00aKu-IPOBOJHUKA npu HaJIU4UU JIOKyMEHTa,
MOJATBEPKIAIOIIETO €€ CIeluaibHoe O0yueHHWe W BblAaBaeMoro no Qopme u B
NOPSIJIKE, KOTOpbIE ONpeneistorca ¢eAepalbHbIM OpPraHoM HCIOJHUTEIbHON
BJIACTH, OCYIIECTBISAIOMMM  (YHKIMM 1O  BbIpaOOTKE M pealn3aluu
roCyapCTBEHHOW MOJIUTUKU U HOPMATUBHO- IPABOBOMY PETYJIIUPOBAHUIO B chepe
COLIMAJIbHOM 3allIMThHlI HACEICHUS;

6) okazaHWe CHENUATUCTaMH, MPEJOCTABISIOIIUMH  MYHHIUITATBHYIO
yCIIyTy, MIOMOIIY MHBAJIKIaM B IPEOJOJICHUH OapbepoB, MEHIAIOUIUX MOJIYYSHHUIO
UMHU yCIIyT HapaBHE C APYTUMU JIULIAMH.

IToka3aTe/i JOCTYNHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYITH, B TOM
YHCJIe KOJMYEeCTBO B3aUMOACCTBHI 3asiBUTEJISI € IOJKHOCTHBIMM JIMIAMH
NPH NPeA0CTABJIEHUM MYHHIIUNIAJIBbHOMN YCJIYrH

31. IlokazarensiMu JOCTYITHOCTH MPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH
SIBJISIFOTCSL:

1)  OTKpBITOCTH, MOJHOTA W JOCTOBEPHOCTh HMH(POPMAIMH O TOPSIAKE
IPEIOCTABICHUS! MYHULIMIIAJIBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOHN (opme, B
cetu UnrepHuer, Ha [loprane;

2) cobumoieHre CTaHIapTa MPEI0CTABICHHUS MYHHITUITATBHON YCIYTH;

3) mpemocTaBieHHE BO3MOXKHOCTH MOJAAYM 3ampoca O MNPEeIOCTABICHUH
MYHULMIATBHON YCIIYyT'H M TOKyMeHTOB uepe3 [lopran;

4)  mpemocTaBlicHHE BO3MOXXKHOCTH TOJNYYeHUs] HHPOpMALUK O XOIe
IPEIOCTABIICHUSI MYHULIMIIAIBHON YCIyru, B ToM uucie uepe3 [lopran, a takxke
IPEIOCTABICHUSI pe3yjibTaTa YCIyTW B JIMYHBIM KaOWHET 3asBUTENs (IpHU
3aI0JIHEHNN 3asBiieHus yepes [lopran).

5) BO3MOXHOCTb HOJTyYEHUs MYHULIUTIAJIbHOU yCIIyTu B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTPE  IPEAOCTaBICHHUsS  TOCYAAPCTBEHHBIX U



MYHULIUNATbHBIX YCIYT.

32. TlokazarensiMM KayecTBa MNPEIOCTABICHUS MYHULMIAIBLHON YCIyTH
SABJISIFOTCSL:

1) oTcyTcTBHE OYepeci npu npruemMe (Bbiaaue) J10KYMEHTOB;

2) OTCYTCTBHUE HApYIICHUH CpPOKOB MPEJOCTABJICHUS MYHHIIMIIAIbHOM
YCIYTH;

3) OTCyTCTBHE OOOCHOBAaHHBIX KaJ0OO CO CTOPOHBI 3asBUTENICH IO
pe3ysbTaTaM MPeJOCTABICHUS MyHUIIMIAIBHON YCIIyTH;

4) KOMITETEHTHOCTb YIIOJTHOMOYCHHBIX JOJKHOCTHBIX JIHII, YYACTBYIOIINX B
IPEIOCTABICHUN MYHUIMNAIBHON YCIYyr'H, HAIMYUE Y HHUX NPO(ECCHOHATBHBIX
3HAHUA W  HABBIKOB I  BBINOJHEHUS  AQJMUHUCTPATUBHBIX  JICWCTBUIA,
MPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

33. KosmnuecTBO B3aMMOJEHCTBUM 3asiBUTENS C  YINOJHOMOYEHHBIMU
JOJDKHOCTHBIMM JIMUAMH TIPU MPENOCTABIEHUA MYHULHUINAIBHOW YCIYTH - 2, HX
00111ast TPOIOKUTENBHOCTD - 30 MUHYT:

- OpU JIMYHOM OOpallleHUH 3asBUTENS C 3aABJICHHEM O MPEJOCTABICHUU
MYHULIUTTAIBHOMN YCITYTH;

- NpU JHUYHOM TIOJYYEHHM 3asBUTEJIEM pE3yJibTaTa MPEAOCTABICHUS
MYHULUIIAJIBHOW YCIIYTH.

HNuble TpeGoOBaHUs, B TOM YHC/I€ YUUTHIBAIONINE 0COOEHHOCTH
NpeaoCcTABJIEHUS MYHUIMIIAJIbHOMN YCIYTH M0 IKCTEPPUTOPUATBLHOMY
NPUHLIUILY ¥ 0COOEHHOCTH MPeI0CTABICHUA MYHUIIUIIAJBHOM YCJIYTU B
3JIEKTPOHHOM (popMe

34.  MyHunMnaibHas yciyra HE MPEIOCTABIIACTCS o
IKCTEPPUTOPUATILHOMY ITPUHIIUITY.

35. IlpemocraBieHre  MYyHHIMIIQTBHONH  YCIYI'M  OKa3bIBaeTCd  IPH
OTHOKPAaTHOM OOpalleHWu 3asBUTENS C 3asBIEHHEM O IPeIOCTaBICHUN
MYHUITUIAIEHON YCITYTH.

36. B ciydae eciu npu oOpaiieHuu B 3JIEKTPOHHOU (hopMe 3a MOIyICHHEM
MYHUIIUMATBHOW YCIyTd UACHTU(QUKAUS W ayTeHTU(UKAIMS 3asBUTENS —
¢u3nvecKoro MA@ OCYIIECTBISIIOTCS C HCIIOJNBb30BAaHUEM €IWHOW CHUCTEMBI
WICHTUQUKAIIMM W ayTeHTU(HUKAIMHA,  PErJIaMeHTOM  IPEJOCTaBJICHUS
MYHUIIUIATBHOW ~ yCIYTH MOXET OBITh TPEAYCMOTPEHO TIPaBO  3asBUTEIS
¢u3nyecKoro JMIa MCHOJIb30BaTh MPOCTYIO JJIEKTPOHHYIO TOMIMUCH TPHU
oOpalleHnu B JEKTPOHHON (opMe 3a MOTydeHHEM MYHULMMATBHON YCIIyTH MPHU
YCIOBHH, YTO TIPU BBIJAa4Ye KIFOYA MPOCTOH AJIEKTPOHHOW TMOIMHCU JIMYHOCTD
($u3MYECKOTO TUIAa YCTAaHOBIIEHA TPU JTHYHOM MPUEME.

37. Ilpu HampaBieHUH 3asBICHUS U MPHJIATaéMbIX K HEMY JOKYMEHTOB B
aNeKTpoHHOH  ¢dopme dYepe3 Ilopran mpuMeHseTcs CHEIHATIM3UPOBAHHOES
nporpaMMHOE OOecIlieueHre, MpeIyCMaTPUBAIOIIEe 3alOJHEHUE DJICKTPOHHBIX
¢dopM, 6e3 HEOOXOTUMOCTH MAOIOJHUTEIBHON TMOJaud 3asBICHUS 3asBUTEIS B
KakoW-mm00 WHOU (opMme, a TakKe MPUKPEIUICHHE K 3asBICHHUIO JJICKTPOHHBIX
KOIUI TOKYMEHTOB:



1) 3asBiieHure, HampaBiaseMoe OT (DU3UYECKOrO JIMIA, JOUKHO OBITH
3anoJiHeHo 1o (opme, npeactaBieHHou Ha [lopTaie.

dopMaTHO-JIOrHYECcKas MpoBepKa cPOPMUPOBAHHOTO B AIIEKTPOHHOU (hopme
3asIBJICHUS 3asIBUTEISI OCYIIECTBIISIETCS MTOCIIE 3aII0JIHEHUSI 3aIBUTENIEM KaXI0r0 U3
nojel  3nekTpoHHOM  Qopmbl  3ampoca. I[lpu  BBISIBIEHHH  HEKOPPEKTHO
3aIOJHEHHOT0 TOJIA 3JEKTPOHHOW (DOpMBI 3ampoca 3asiBUTENb YBEAOMIIAETCS O
XapakTepe BBIABJICHHOM OIIMOKM W TIOPSJKE €€ YCTPaHEHHsS IOCPEICTBOM
WH(POPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOU dopme
3asiBJICHUS.

[Ipu dopmupoBanuu 3asBICHUS] 3asABUTENS B JJICKTPOHHOW (opme
3asIBUTEIIO 00€CTIEUNBAIOTCSI:

BO3MOYKHOCTh KOTIMPOBAHUS U COXPAHEHUS JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUS YCIIYTH;

BO3MOYKHOCTh M€YaTh Ha OYMa)KHOM HOCHUTEJIE KOMUHU AJICKTPOHHOU (POpPMBI
3asIBJICHUS;

COXpaHEHHE paHee BBEACHHBIX B AJICKTPOHHYIO (OPMY 3asBICHUS 3HAYCHUN
B JIIOOOM MOMEHT IO >KEJaHUIO 3asiBUTENS, B TOM 4YHCJIE€ NPU BO3HUKHOBEHUU
OIIMOOK BBOJIa M BO3BpaTe JUisi MOBTOPHOIO BBOJA 3HAYEHUH B 3JEKTPOHHYIO
bopMy 3asBICHMUS;

3al0JJHEHUE MOJIed 3JIEeKTPOHHOW (OpMBI 3asBIEHUS J0 Havajla BBOJA
CBEJICHUI 3asBUTEJIEN C MCIOJb30BAHUEM CBeIcHUU, pa3MmenieHHbIXx B ECUA, u
CBeJIeHUH, ony0nkoBaHHBIX Ha [loprare;

BO3MOKHOCTh BEPHYTBHCS Ha JIIO0OM W3 ATamoB 3alOJIHEHUS JJIEKTPOHHOMN
dbopmbl 3asBiIeHUS 6€3 TOTEpU paHee BBEACHHON HH(POpMAIINH;

BO3MOXKHOCTh JOcCTyna 3asBuTens Ha [loprame k paHee MOJAaHHBIM UM
3asBJICHUSIM B TEUEHHWE HE MEHee OJHOro roja, a TakkKe YacTUYHO
c(hOpMHUPOBAHHBIX 3asBJICHUH - B TECUEHHE HE MEHEE 3 MECSIIEB;

2) 1upu oOpallleHHH TOBEPEHHOTO JIUIA JOBEPEHHOCTD, MMOITBEPIKIArOIIAS
paBOMOYME Ha OOpallleHHe 3a MOJTYYEHHEM MYHHUIIMNAIbHOW YCIIYTH, BblAaHHAs
opraHm3anueri, yjaoctoBepsieTcs KBambuuupoBanHot Ol B ¢opmate
oTKperieHHor noanucu (daitn popmara sig), MpaBOMOYHOTO JOJLKHOCTHOTO JIUIIA
OpraHmM3allii, a  JIOBEPEHHOCTh,  BbIJaHHAsA  (U3UYECKUM  JIUIIOM -
kBannuupoanHo Ol Horapuyca. [logada sS7€KTpOHHBIX 3asBICHUN Yepe3
[TopTan 10BEepEeHHBIM JIUIIOM BO3MOXHA TOJIbKO OT UMEHU (PU3UUECKOTO JIUIIA.

TpebGoBaHuUs K 3JIEKTPOHHBIM IOKYMEHTaM, TIPEICTABIIIEMbIM 3asIBUTEIIEM
JUTS TIOTTYYEHUSI YCITYTH:

a) TpUJIaraeMble K 3asBJICHUIO AJIEKTPOHHBIC JJOKYMEHTHI TIPEJICTABIISIOTCS B
OJTHOM U3 clieAyronmx dpopmaros - pdf, jpg, png.

B ciydae, korjja JOKyMEHT COCTOUT M3 HECKOJBKUX (DAilJIOB MM TOKYMEHTHI
uMeroT otkperuieHnbie DI (daitn dpopmara sig), UX HEOOXOAMMO HAMPABIATH B
BHUJIC JIEKTPOHHOTO apxuBa opmara Zip;

0) B MeISX MpeACTaBICHUS] DJICKTPOHHBIX JIOKYMEHTOB CKaHUPOBAHUE
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE OCYIIECTBIISIETCS:

HEMOCPEJCTBEHHO C OpUIrMHajga JOKyMmMeHTa B Macmrade 1:1 (He
JIOMYCKaeTCsl CKaHUpOBaHue ¢ konui) ¢ paspemenueM 300 dpi;



B UYEpPHO-0EJIOM pEXHUME TpPH OTCYTCTBUM B JOKyMEHTE TpadudecKux
M300paKeHUI;

B pPEXKHME IMOJIHOW LBETONEPENAYM MPHU HAIMYUM B JOKYMEHTE LIBETHBIX
rpaduyecKux U300paskeHUH MO0 IBETHOTO TEKCTA,;

B pexuMme "OTTEHKHU ceporo" mpu HaJIM4YMU B JIOKYMEHTE H300pa’KeHHI,
OTJIMYHBIX OT LIBETHOI'O U300paKEHUS;

B) HAWMEHOBAHHUS OAJICKTPOHHBIX JOKYMEHTOB JOJDKHBI COOTBETCTBOBATH
HAaWMEHOBAaHUSM JIOKYMEHTOB Ha OYMa>KHOM HOCHTEIIE.

3a mpencTaBiI€HUE HEJOCTOBEPHBIX WM HEMOJIHBIX CBEJICHUNU 3asiBUTEJNb
HECET OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOJATEIILCTBOM Poccuiickoi
Oenepanumu.

I1l. CocraB, nociie10BaTeJJbHOCTH M CPOKM BbINOJIHEHUS
aJIMMHHMCTPATHUBHBIX NpoueaAyp (aeiicTBUil), TPe0OBAHUA K MOPAAKY MX
BBINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BHINOJTHEHUS] A/IMMHUCTPATHUBHBIX
NMpoueayp B JJIEKTPOHHOU (popMme

HcuyepnbiBaoniuii nepeyeHb A AMUHUCTPATUBHBIX MPOLIETYP

38. I[lpenoctaBineHne MyHHUIMMAIBLHOW  YCIyrHm  BKJIIOYaeT B celsd
BBITIOJTHEHHE CIEAYIONINX aIMUHUCTPATUBHBIX MPOIIETYP:

1)  npuem 3asBJICHUS U JOKYMEHTOB, HX PETHCTPAIIUS;

2)  HampaBJICHHE MEXBEJIOMCTBEHHOTO 3arpoca;

3) paccMOTpeHHE JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM, OTBETOB Ha
MEKBETOMCTBEHHBIC 3aIIPOCHI;

4)  TpHUHATHE PEIIeHHs] O MPEIOCTABICHUN MYHHIIMIIAIBHON ycimyru (00
OTKa3e B MPEJOCTABICHUN MyHUIIUTIAIIBHOMN YCIIYTH), IOJTOTOBKA OTBETA;

5)  BBIIAua 3aSBUTENIO peE3yJbTaTa MPEIOCTABICHHUS MYHHUIIMIIATBHOM
yCIyTH.

39. Ilpu mpenocTaBiieHus MyHUIIUIAIBHON YCIYTH B 3JIEKTPOHHOM opme
(mpu nogaue 3asBieHus yepes [lopran) 3asButesnto odbecrnednBarOTCs:

- moiydeHne wuHGOpPMAIMK O TIOPSIIKE M CPOKaxX MPEAOCTaBICHUS
MYHUIIUTIAJTBHON yCITyTH;

- 3aMKCh Ha TIPUEM IS TIOJIa4M 3asIBICHUS O MPEAOCTaBICHUH yCIyru (Tpu
HaJIMYUU TEXHUYECKOM BO3MOXKHOCTH) (J1aJiee - 3asiBJICHUE);

- popMUpOBaHUE 3a5BIICHHUS;

- TIpPYEM M PErUCTpaIisi OpraHOM MECTHOTO CaMOYIPaBJICHHUS 3asBICHUS U
WHBIX JIOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEOCTABICHUS YCIYTH;

- TIOJIy4€HHUE pe3yJIbTara MPeIOCTABICHHUS YCIIYTH; MOJIy4YeHUE CBEACHUHN O
XOZIe BBITIOJIHEHHSI 3allpoca; OCYIIECTBICHUE OIIEHKH KadyecTBa IMPEIOCTaBICHUS
yCIIYTH,

nocyneObHoe  (BHecyleOHOE) oOKajloBaHWE PEIICHHWH U JeHCTBUI
(Oe3nmeiicTBUSI) OpraHa MECTHOTO  CaMOYIPAaBIIEHUS,  MPEAOCTaBISIOLIETO
MYHHIIMIIAJTBHYIO  YCIYTy, OpTaHW3alHid, OCYIIECTBISIIONMX (DYHKIUKA IO



NPEAOCTABICHUIO MYHUIUMNAIBHBIX YCIYyr, a TaKX€ UX JOJKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CITyXaluX, paOOTHUKOB;

UCIIpaBJeHUE JIONMYIIEHHBIX ONEYaTOK U OMMOOK B BBIAAHHBIX B pe3yJbTaTe
MIPENOCTABIEHN MYHHUIUIIAJBHON YCIYTH JOKYMEHTAX.

40. VYBemomieHHe O 3aBEpIICHUU ACHCTBHM, MPETyCMOTPEHHBIX MyHKTOM
39 AJIMUHHUCTPATUBHOTO PETJIAMEHTA, HAMNpPaBIACTCSA 3asBUTEII0 B CPOK, HE
IOpeBblalOmMi 3 pabounx JHEH Tocie 3aBeplICHUs COOTBETCTBYIOIIETO
JICVCTBHS, HA aJIpeC JICKTPOHHOU MOYTHI WK C Ucnoiab30BanueM [lopraia.

[Ipu mpenocTaBieHUHM MYHULUNAIBHOM YCIYTH B JJIEKTPOHHOU (dopme
3asIBUTEJIIO HAIIPABIISAIOTCS:

a) yBeJOMJICHHE O MPUEME U PETUCTpalMi JOKYMEHTOB, HEOOXOIUMBIX JIs
IPEIOCTABIICHUSI MyHULIUIIAJILHON yCIyTH, COJEprKallee CBeIeHus 0 (paKTe npuema
JIOKyMEHTOB, HEOOXOJIMMBIX I TMPEIOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, U
Hayaje npoueaypbl NIPeI0CTaBICHUS MyHULIUIAIBHON YCIIYTH, a TAKKE CBEACHUS O
JaTe€ U BPEMEHU OKOHYAHUS MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTH JUOO0
MOTHUBUPOBAHHBI  OTKa3 B MpHUEME JOKYMEHTOB, HEOOXOJIMMBIX ISt
NIPEAOCTAaBIEHNS MYHUIUITAJILHON YCIIYTH;

6) yBedOMIJICHHE O Pe3ybTaTaX PAaCCMOTPEHHS TOKYMEHTOB, HEOOXOAUMBIX
U1l TPENOCTaBICHUS  YCIYTH, COJACPI)KAIIEE CBEIACHUS O  NPUHATUU
MOJIOKUTENIBHOTO  PEIIEHUSI O MPEJOCTABICHUM MYHULUINAIBHOW YCIyTH U
BO3MOKHOCTH IIOJy4EHHUS pe3yJsibTaTa NPEIOCTABICHUS MYHULMIIAIBHOW YCIIYT'H
1100 MOTUBHUPOBAHHBIN OTKA3 B MPEAOCTABICHUH MyHUIIUIAIBHON YCIIYTH.

IIpuem 3asiBJieHMs] 1 JOKYMEHTOB, X PerucTpanus

41. OcHoBaHMEM [JIsl HayaJla aAMUHUCTPATHUBHON MPOUEAYpPHI SIBISETCS
MOCTYIUICHUE K PYKOBOJAUTEII0 OpPraHW3alld 3asBJICHUS U JOKYMEHTOB,
NPEAYCMOTPEHHBIX IMYHKTOM 12 AJMHHUCTpaTMBHOro perjamenta. I[lpu
MOCTYIUICHUU 3asIBJICHUSA B 3JIEKTPOHHOM Bue uepe3 llopram oTBETCTBEHHBIN
CHEIUAIKCT ACHCTBYET B COOTBETCTBUU C TPEOOBAHUSIMU HOPMATHUBHBIX MPABOBBIX
aKTOB.

42. PykoBoauTenh OpraHu3allid OCYIIECTBIAET IMPOBEPKY Ha HAIAYUE
OCHOBaHMM JJIsI OTKa3a B TMpHUEME JOKYMEHTOB, YKa3aHHBIX B TyHKTe 19
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

43. Bpewms BBITIOJHEHUS aJIMUHHCTPATUBHON MPOIEIYPHl COCTABISACT HE
Ooonee 1 pabodero OHA C MOMEHTa NOCTYIUIEHUS 3alpoca B OpraH MECTHOTO
caMOyIpaBJIEHUSI.

44, Pe3ynbTaTOM BBINOJIHEHUSI aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
pEerucTpalMoOHHas 3alKUCh O JaTe U BPEMEHU NMPUHSITHS 3asBICHUS MO0 MPUHATHE
Y HaIpaBJICHHUE 3asBUTEIIO pElIeHUsI 00 0TKa3e B MPUEME JOKYMEHTOB.

HaIIpaBJIeHI/le MEKBEIOMCTBECHHOI'O 3a11poca

45. OcHOBaHMEM /U1 HAaNpaBlIEHUs MEXBEAOMCTBEHHOrO 3arpoca B
OpraHsl (opranuzanun), IIPEICTABIISIOIINE CBEJICHUS B pamKax
MEXBEJIOMCTBEHHOT O UH(GOPMaLMOHHOTO B3aUMOJICHCTBHUS, SBJIIETCS



HEIPEICTABICHUE 3aABUTEIEM CaMOCTOSTEIBHO JTOKYMEHTOB, MPEAYCMOTPEHHBIX
MyHKTOM 13 AJIMUHUCTPATUBHOIO pPErJIaMEHTa.

46. PykoBoauTenb oOpraHu3allMM B TeuyeHHe 3 pabouux AHEHd co JHS
pPETUCTpallMU 3asBJIEHUSA O MPEAOCTABICHUM MYHHIIMIIAIBHON YCIYTH HAIpaBIIsET
MEKBEJOMCTBEHHBIN 3aIIPOC B OTBETCTBEHHBIE OPraHbl UCIIOJIHUTEIBHOMN BIACTH.

47. Pe3yapTaTOM BBINIOJHEHUS aJIMUHUCTPATUBHON MPOLETYPHI SIBISIETCS
NOJIy4YeHHE OTBETAa Ha 3ampoc B TeUeHHE He Ooisiee 5 pabouux AHEH co AHS €ro
MOCTYIUICHUSI B OpraH WM OpraHu3aluio, MOpPEICTABISAIONINEG JIOKYMEHT |
uH(pOpMAIMIO, €CIIM WHBIE CPOKM TOJATOTOBKM U HaIpaBJICHUS OTBETa Ha
MEXBEJJOMCTBEHHBII  3alpoC HE YCTAHOBIEHBI (eJepalbHBIMU  3aKOHAMH,
HOPMAaTUBHBIMU NpaBoBbIMU akTamu [IpaBurtenbcTBa Poccuiickon ®enepauunu u
HOPMATUBHBIMH NMPABOBBIMU akTamu OpeHOyprckoi o0acTu.

Henpencrasinenne (HECBOEBPEMEHHOE IPEACTABICHHE) HHPOPMALIMK HE
MOXET SIBISTbCSI OCHOBAHMEM JJIs OTKa3a B MPEIOCTABICHUM MYHUIIMIAIbHOMN
YCIIYTH.

PachOTpeHne AOKYMEHTOB, IIPCACTABJICHHLIX 3asABUTEJIEM, OTBETOB HaA
MEKBEIOMCTBCHHBIC 3aIIPOCHI

48. OcHoBaHueM ISl Hayajda aJMUHUCTPATUBHON NPOIETYPHI SIBISETCS
MOJYYEHHE  YMOJHOMOYEHHBIMU  JIOJDKHOCTHBIMM — JIMIJAMUA  3aBJICHUS O
MPEAOCTaBICHUN MYHHUIUIIAILHON YCIYTU C MPUJIAra€MbIM ITAKETOM IOKYMEHTOB U
OTBETOB Ha MEKBEJOMCTBEHHBIE 3alpoChl O IOJYYEHUU JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 13 AIMHUHHCTPATUBHOIO PErIaMEHTA.

49. BpeMs BBINOJTHEHUS aJAMUHUCTPATUBHOM MpOIEAYpPhl B TeUeHHE 3
pabounx AHEH €O JHS PErucTpalliy 3asBJICHUS WM TMOJY4YEHHUsS OTBETOB Ha
ME>KBEJIOMCTBEHHBIE 3aIIPOCHI B ClIy4ae UX HAIPaBJICHUS.

50. PesynbpTaToOM BBITIOJIHCHHS aJIMHHUCTPATUBHON TPOIETYPHI SIBISICTCS
MPUHATHE PEUICHUS] YIOJHOMOUYECHHBIMHU JOJDKHOCTHBIMH JIMIIAaMU 00 OTCYTCTBUU
OCHOBAHUU JJisl TPUOCTAHOBJICHUS TTPEAOCTABICHUS MYHUIIUTTAIBHOW yCIIyTH 00
NPUHATHE W  HAMpaBJICHHE 3asBUTENI0 PEIICHUS O MNPUOCTAHOBJICHUU
MPEA0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

IlpunsiTHE pelieHUs 0 NPeAOCTABJICHNM MYHUIMIIAJIBLHON ycayru (00
0TKAa3e B NPeJ0CTABJICHUM MYHUIUIIAJIbHOM YCJIyrH), IOAT0OTOBKA OTBETA

51. OcHoBaHMeM [iJIs Hayaja aJMHHHCTPATUBHOW NPOLEAYPHI SBISIETCS
INPUHATHE PEUICHUs YIOJIHOMOYEHHBIMHU JOJKHOCTHBIMU JINLIAMU OO0 OTCYTCTBUU
OCHOBAHUI /17151 IPUOCTAHOBJIEHUSI IPEAOCTABICHNUS MyHUIIUIIAILHOM YCIIYTH.

52. BpeMmsi BBINOJHEHUS AJAMHHHMCTPATUBHOW IPOLETYpPhl COCTaBISIET 7
pabounx JAHEW C JaThl PETUCTpalMM 3asBJIEHUS (B Ciydyae HallpaBJICHUs
MEXXBEJIOMCTBEHHBIX 3ampocoB 12 pabouux AHENW C JaThl MOJIYYEHHUS OTBETOB Ha
TaKue 3amnpochl).

53. Pe3ynbTaroMm BBINOJHEHUS aIMHUHHCTPATUBHON MPOLEAYPHI SBISETCS
NPUHATUE PEUIEHUS! O MPEJOCTABICHUH MYHUIMIAIBHOW M YCIYI'M WM PELICHUS



00 oTKa3e B NPeJO0CTaBICHUN MYHUIIUTIATBHON YCIYTH.

Boigaua 3asiBUTe/II0 pe3yJIbTATA NMPEI0CTABIECHUA MYHUIMIAIBHOMN
yCJIyIH

54. OcHoBaHMeM MJid Hayajda aJIMHUHUCTPATUBHOW MPOLIEAYpPHl SBISETCS
NOJANMKUCAHWE  PYKOBOAMTENIEM  OpraHu3alMu  JIOKyMEHTa  (JIOKYMEHTOB),
SBJISIIOIIETOCS.  (SIBJISIFOLIMXCS) PE3YJIbTATOM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIYT¥M, WM TKMChbMAa C MOTHUBHPOBAHHBIM OTKa30M B MPEAOCTABICHUU
MYHULIUNAIBHON YCITyTH.

55. Bpewms BbINOTHEHUS aIMUHUCTPATUBHON MPOIEAYPHI 3 pabouux JHS C
JaThl TOAMNMCAaHWA OTBETAa YNOJHOMOYEHHBIM JIMIIOM OpraHa MECTHOTO
caMOyTpaBJICHUS.

56. PesynmpraTroM aJAMUHUCTPATHBHOW TPOLEAYpPHl SBISICTCS  Bblgava
3asIBUTENI0 PE3YJIbTaTa MPEJOCTABICHUS MYHMIIMIAIbHOW YCIYTHM WIM MUChbMa C
MOTHBHUPOBAHHBIM OTKA30M B MPEAOCTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

[Ipu mnpemocTaBIE€HUM MYHMIIUTIATBLHOM YCIYTH B DJIEKTPOHHOU (opme
pe3yiabTaTOM  aAMUHUCTPATHUBHOM  MpoLENypbl  SIBISETCS  HANpaBlICHUE
AIIEKTPOHHOI'O JOKYMEHTa B JIMUHBIA KaOuHeT 3asButens Ha lloprane u (B ciayuae
BbIOOpa 3asBUTENS) BblAaua 3aABUTENIO JOKYMEHTa Ha OyMa)XHOM HOCHTEIE,
MOATBEPAKAAIOIIETO COJIEPAKAHUE BJIEKTPOHHOIO JOKYMEHTA, HAMpaBIE€HHOTO
OopraHoM (opraHu3aiueil). DIEKTPOHHBIE JOKYMEHTHI, SBISIOIIUECS PE3yIbTaTOM
MpEeNOCTaBleHUsT  yClyru, roToBsiTca B Qopmare pdf, mnoamuceiBaroTCS
OTKPEIUICHHON  yCWIeHHOW  KBamuduuupoBanHot Ol  ymoiaHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIIAa OpraHa MECTHOTo camoyrparieHus (¢ain ¢opmara sig).
VYkazaHHble JOKYMEHTHI B (popMaTe SJEKTPOHHOTO apXvBa Zip HaMpaBisSiOTCS B
JUYHBIN  KkabuHer 3asButens. [lpu noANMCaHUM JOKYMEHTOB YCUJIEHHOMU
kBanupunmpoBannoil D11 3aBepeHne MOATMHHOCTH MOAMUCH JOJKHOCTHOTO JUIIA
OTTUCKOM TI€4aTH oOpraHa MECTHOIO CaMOylpaBieHHUs (OpraHu3aluH) He
TpeOyeTcs.

56.1. B ciyyae BbISBJICHHS OIEYATOK W (WIM) OIIMOOK, JOMYIIEHHBIX
OTIIEJIOM 00pa30BaHUs B JOKYMEHTAX, BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHHS
MYHUIIUIIAJIbHON YCIIyTH, 3aBUTEIb UMEET MPABO OOpAaTUTHCS C 3asBICHHEM 00
UCIIPaBJICHUM OMEYaToOK M (WJIM) OIIMOOK, JOMYIICHHBIX B BBIJAHHBIX B
pe3yJIbTaTe MPeI0CTaBICHUS MyHULIMIAIBHON YCIYTH TOKYMEHTAX.

OTBETCTBEHHbIE JOJDKHOCTHBIE JIMIIa B TeuyeHue 3 pabouyux JAHEH
paccMaTpHuBaEeT 3asBICHUE, MTPEAOCTABIECHHOE 3asBUTENEM, U MPOBOAUT MPOBEPKY
YKa3aHHBIX B 3asBJICHUM CBEJCHUN. B ciyuyae BbIABICHUSA JOMYIIEHHBIX OMEYATOK
U (W) omuOOK B BBIJAHHBIX B PE3YJIbTATE€ MPEJOCTABICHUS MYHULIMIIATILHON
yCIyrd JAOKYMEHTaxX JOJKHOCTHOE JHII0 OTAena oOpa3oBaHUS B TeueHUE 2
pabounx JHEN OCYIIECTBISICT UCIPABICHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB.

B cnyuae orcyTcTBUS omedaTok U (WJIM) OMIMOOK B IOKYMEHTAaX, BBIJAHHBIX
B pe3yJibTaTe NPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH, JOJDKHOCTHOE JIUIIO
oTnena oOpa3oBaHMs B TeYeHHE 2 pabo4yMX JHEH MHCbMEHHO HH(POPMUPYET
3asiBUTENSE 00 OTCYTCTBUM TaKMX ONEYaTOK U (WJIK) OIMOOK



V.
V.  @opMbl KOHTPOJIA 32 UCTIOJIHEHHEM aIMUHUCTPATUBHOIO
perJjiaMmeHTa
IMopsnok ocymiecTBIEHUS TEKYUIEr0 KOHTPOJISI 32 COOII0eHUEM U
HCIIOJIHEHHEM OTBETCTBEHHBIMHU JI0JIKHOCTHBIMY JIMIIAMHU OPraHa
HCIOJIHUTEJIbHOM BJIACTH MOJIOKEHUI AIMUHUCTPATUBHOIO PerjiaMeHTa u
HHBIX HOPDMATHUBHBIX IPABOBLIX AKTOB, YCTAHABJ/INBAKOIIINX TpCﬁOBaHI/ISI K
NPEA0CTABJIECHUI0 MYHUIUIIAJIBbHON YCJIYTH, a TAKKE NPUHATHEM UMM
pemeHu

Texymmuii KOHTpPOJIb 3a COOJIOIEHUEM TIOCIICOBATEIHPHOCTA JCHCTBUMH,
OIIPEACIICHHBIX a/JIMUHUCTPATUBHBIMU IMPOLEAYPAMH, W IPUHITUEM PEIICHUN
OCYIIECTBIISIETCS] YIIOJHOMOYEHHBIMU JOJDKHOCTHBIMU JIMIIAMU OpraHa MECTHOIO
CaMOYTPaBJICHUS, OTBETCTBEHHBIMH 32 MPEIOCTABICHUE MYHULIMTIAIBHON YCIIYTH.

Tekymmi KOHTPOJIb OCYIIECTBIACTCA IMyTEM MNPOBEICHUS PYKOBOJUTEIEM
COOTBETCTBYIOIIETO  CTPYKTYpPHOTO  TMOJpa3[eNieHHss  OpraHa  MECTHOTO
CaMOyIpaBJieHUs  MPOBEPOK  COOJIIOJCHUS M UCIOJHEHHS  TOJOKCHUH
AJIMUHHUCTPAaTUBHOTO pPErJIaME€HTa, WHBIX HOPMATUBHBIX IPABOBBIX AKTOB
Poccuiickont @enepanuu  ynoJHOMOYEHHBIMHU JIOJKHOCTHBIMHU JIMIIJAMH OpraHa
MECTHOT'O CaMOyIPaBIICHUS

IMopsaoK ¥ NEPHOAMYHOCTH OCYIIECTBJIECHHUSA MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA NMPeA0CTABJEHUsI MyHHIMNAJILHOMN YCJIYIH, B
TOM YHCcJie NOPSA0K U (OPMBbI KOHTPOJISI 32 MOJHOTOH U KA4eCTBOM ee
NnpeocTaBJIeHus

57. HauyanbHUK MYHHUIIMOAIBHOTO YUPEXKICHHUS YIpaBieHHE 00pa30BaAHMS
aAMUHUCTpalMu TallTMHCKOrO paiiloHa OpPraHU3yeT U OCYIIECTBIISAET KOHTPOJIb
PEIOCTABIECHUS MyHULUMIIAIbHON YCIIYTH.

58. KoHTponb MOMHOTHI W KadecTBa MPEAOCTaBICHUS MYHULUTATHHON
YCIIyI'M BKJIKOYAeT B ce0s MNpPOBEJECHUE INPOBEPOK, BBIABICHHE W YCTPAaHEHUE
HapyLICHU! NpPaB 3asABUTENEN, PACCMOTPEHUE, PUHATUE PELUICHUN U MOATOTOBKY
OTBETOB Ha OOpaILEHUs 3asIBUTENEH, CoJlep Kalllie )KaIOObl Ha PEIICHHUS, 1eHCTBUS
(6e3nelicTBUE) CHICIIUATIMCTOB.

59. IIpoBepku MOTryT OBITH IJIAHOBBIMM WJIM BHEIUIaHOBBIMH. [lopsinok u
IIEPUOINYHOCTh OCYILECTBIICHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS OPraHOM
MECTHOTO CaMOylIpaBlIcHUs. BHEIUIaHOBas IPOBEpPKAa MOXET IPOBOAMUTHCS 10
KOHKPETHOMY OOpaIleHHUIO 3asBUTENsA. Pe3ynbraTel MpOBEPOK O(QOPMIISIOTCS B
BUJIC CIPAaBKH, B KOTOPOWM OTMEYAKOTCS HENOCTATKM M IPEMJIOKEHHS II0 HX
YCTPaHEHHUIO.

OTBETCTBEHHOCTD JI0JI?KHOCTHBIX JIUI OPraHAa UCIOJHUTEIbHON BJIACTH
3a peleHMs U AeiicTBud (0e31elicTBHE), IPUHUMAEMbIe (0CYlIeCTBJIsIEMbIE)
HMH B X0/€ NPeJI0CTABJICHUA MYHUIUNAJIBbHON YCJIYI'H



60. B cmywyae BBIsIBIEHUS 1O pe3yibTaTaM MPOBEPOK HAPYIICHHIM
OCYIIECTBJISIETCS] TIPUBJICUEHNE PYKOBOJUTEIISI OPraHU3allMd K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3akoHomarenbcTBOM Poccuiickon depepauuu. IlepconanphHas
OTBETCTBEHHOCTh  CIEUUAINCTOB, JOJDKHOCTHBIX JIMI] 3aKpEIUIIeTCd B HX
JIOJDKHOCTHBIX perjiaMeHTax (MHCTPYKUMSIX) B COOTBETCTBHU C TpPeOOBaHUSIMU
3aKoHoJarenbCcTBa Poccuiickon denepanuu.

TpeboBanus k mopsiAKy U (popMaM KOHTPOJIS 32 MIPe0CTABJICHUEM
MYHHUIMIAJIbHOH YCJIYTH, B TOM YHCJE €O CTOPOHBI TPAKAAH, UX 00beINHEeHN
U OPraHu3anuu

61. 3asBuTeNM MMEIOT MPABO OCYIIECTBISATh KOHTPOJb COOJIIOJICHUS
NOJIOKEHUH ~ AJMUHUCTPAaTUBHOTO  PEIJIAMEHTa,  CPOKOB  HCIIOJHEHUS
aAMUHUCTPATUBHBIX MPOLEAYP B XOJE€ PACCMOTPEHHS] HUX 3asBICHUN IyTeM
NOJIy4eHHs] yCTHOU uH(popmaimu (1o TeneQoHy) Wiu NUCbMEHHBIX, B TOM YHCIIE B
AJIEKTPOHHOM BHJIE€, OTBETOB Ha UX 3aMPOCHI.

V1. MocyneOHblii (BHeCyaeOHBbII) MOPAIOK 00:KAJT0BAHUS PellIeHU i 1
aeiictBui (0e3aeiicTBHS) OPraHa UCIMOJHUTEIbLHOM, IPEeI0CTABISIIONICT0
MYHUUIHMIAJIBHYIO YCJIYTY OPraHM3aluil, 0CYyIeCTBIAIOIMX (PYHKIUH 110

NPeAOCTABIEHHI0 MYHUIIUIIAJIBHBIX YCJIYT, a TAK/Ke UX T0JKHOCTHBIX JIUIL,
MYHUIUNAJBHBIX CIYy’KalluX, PA00THUKOB
(Uudopmanust, ykazaHHas B JaHHOM paszesie, MOAJIEKHUT 00s13aTeIbHOMY
pa3Menienuio Ha [loprase).

Nudpopmanus 1 3aMHTEPECOBAHHBIX JIUI[ 00 UX MpaBe
Ha Jocyae0Hoe (BHecyaeOHOe) 00:kal0BaHue aeiicTBUil (0e31elcTBUS) U
(nn) peureHUu, NPUHATHIX (OCYLIECTBJIEHHBIX) B X0/1€ NPEA0CTABJICHUS
MYHUIMNIAJIbHON yCIyTH

62. B cnyuae ecnu 3asgBUTENb CYUTAET, YTO B XOJ€ MPEIOCTABICHUS
MYHUIMOAIBHOW YCIAYrM peleHus MU U (i) JedcTBusMH (Oe3neiicTBUEM)
OpTraHoOB, MPEJOCTABISAIONMX MYHHIMIAIbHBIC YCIYTH, WIU HX JOKHOCTHBIMHU
JUIIAaMU HapYILIEHBI €0 TpaBa, OH MOKET 00KaJIoBaTh YKa3aHHOE pelieHue U (Win)
nericteue (6e3neicTBre) B 10Cy1e0HOM (BHECYIEOHOM) MOPSIIKE B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccuiickon denepanuu.

Opranu3anyvu M yno,JHOMO4€eHHbIE HA PACCMOTPEHHUeE KAaJI00bI JINIA,
KOTOPBIM MO:KeT ObITh HANPABJIEHA 7KAJ100a 3asiBUTEJISI B 10CYA€OHOM
(BHecyneOHOM) mopsiAKe

63. JXKamo6a momaercs B MBY LIPIIO.

Cnoco0b1 uHGopMUPOBaHNS 3asiBUTEJIEl 0 MOPSIKe MOAAYHN
H PacCMOTpPeHMS 5Kaja00bl, B TOM YHCJIE ¢ ncnojib3oBanueM Iloprana



64. MudpopmupoBaHue 3agBUTENECH O TMOPSAKE MOJAYd M PACCMOTPEHHUS
XKano0bl obecrieunBaeTCsl MOCPEACTBOM pa3MellleHus] HHpOopMallui Ha CTEHIax B
MeCTax NpPeIOoCTaBICHUS MYHHULMIAIBHON YCIyrd, Ha OQUIHUAIbHBIX CalTax
OpraHu3alyii, MPe0CTaBIAIONINX MyHUIIMNIAIbHBIE yCIIyTH, Ha [lopTae.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJHPYIOIIUX MOPAIAOK
aocyae0HOro (BHeCy1e0HOI0) 00:xKaJI0BaHUSl PellIeHNH U JeiiCTBUil
(0e3melicTBHUSI) OPraHa MECTHOTO CAMOYINIPABJICHHS, A TAKIKE €ro
MOJIZKHOCTHBIX JIMIL

65. denepanbHbii 3akoH ot 27 wutons 2010 roga Ne 210-d3 «OO0
OpraHU3alliU NMPEOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;
nocranoBnenue [IpasurenscTtBa P® ot 16 aBrycra 2012 Ne 840 «O mopsiake

nojgay M PACcCMOTPEHHUs >Kajlo0 Ha pelnieHus W JaeucTBus (Oe3neicTBre)
dbenepalbHBIX OPraHOB MCIOJHUTEIBHOW BIIACTU W WX JIOJDKHOCTHBIX JIHII,
benepanbHbIX rocyAapCTBEHHBIX CITyXaIIuX, JOJIKHOCTHBIX JIULY
rOCyIapCTBEHHBIX  BHEOOKeTHBIX  (QoHmoB  Poccuiickoit ~ deneparum,
rOCyAapCTBEHHBIX KOPIIOpPALMM, HAJEJICHHBIX B COOTBETCTBHM C (pelepabHBIMHU
3aKOHAaMHU TMOJHOMOYMSIMU MO MPEJOCTaBICHUI0 MYHHUIMIAIBHONW YCIYr B
YCTaHOBJICHHON cdepe NesTeNbHOCTH, U HMX JOJDKHOCTHBIX JIUI], OpraHU3allHi,
NpeaycMOTpeHHbIX 4acTthio 1.1 crarbu 16 ®@enepanbHoro 3akoHa «OO0
OpraHU3allMy NPEI0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT», H UX
pabOTHUKOB, a TaKke MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U UX PAOOTHUKOB.

V1. OcoGeHHOCTH BBITIOJIHEHUS] AIMUHUCTPATHBHBIX NPOLEXYP
(meiicTBMi) B MHOTOQYHKIHMOHAJIBHBIX LIEHTPAX NMPEA0CTABICHHUS
rocyIapCcTBEHHbIX © MYHHMUIMIIAJIbHBIX YCJIYT

68. AnMuHHCTpaTUBHBIE TpoLENypbl (IeicTBUs), BbIMoNHIeMbie MOII,
OTHUCHIBAIOTCSI B COIVIAIICHUM O B3auMoJiecTBUM Mexay MY YO anMuHucTpanuu
TamuHackoro paniona u MOILI.

69. [lopsnok BeinoaHeHUss M®L] agMUHUCTPATUBHBIX NPOLEIYP OMHCAHO B
MyHKTE 3 AJIMUHUCTPATUBHOTO PETJIAMEHTA.



[Tpunoxenue
K a/IMUHUCTPATUBHOMY PETVIAMEHTY MPENOCTABICHUS
TUIIOBOM MYHULIMIIAJIbHOW YCIIYTH

Hupexkropy MBY LIPIIO
Ceenenus o 3asBUTENE:

(©.1.0.)
JOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTD:

(BUI JOKYMEHTA, Cepusi, HOMEp)

(xeM, Kor/a BblJIaH, KOJ MOApPa3AeIICHHUS )
KonrtakTtHas undopmanus:
TeL.:
J1. IOYTa
aJipec MecTa KUTEIbCTBA

3anpoc
0 IPEAOCTABICHUY MYHUIIUNIATBLHON YCIYTH

1. Tlpoury npeacTaBUTh MyHULUIIAJIBHYIO YCIYTY:

(HaMMeHOBaHUE MYHUIIUTIATIBHOW YCITYTH)
2. JlokyMeHTBI, HEOOXOAWMBIE JIA TMPEAOCTABICHUS MYHUIIUNAIBHON YCIyTH,
MIPUIIAT A0 TCSL.

Onuck mpuiIaraeMbIX JOKyMEHTOB:
1)
2)
3)
3. Pesymbrar yciyru mpomry MnpeaocTaBUTh MHE/TPENCTAaBUTENIO (MPU HAJIUYUU
JIOBEPEHHOCTH) B BUJIE:
(OTBETHTE TOJBKO OJJMH BapUAHT)
AJIEKTPOHHOTO JJOKYMEHTA, MOAMUCAHHOTO YIIOJHOMOYEHHBIM JTOJIKHOCTHBIM
JUIIOM C UCHOJb30BaHUEM  KBATU(DUIMPOBAHHOW  BJIEKTPOHHOW  MOIUCH
(mocpecTBOM HampaBJieHUs B JIMYHBIM KAOMHET HHTEPHET-TIopTania www.gosuslugi.ru);
JTOKyMeHTa Ha OymaxxHoM Hocutesne B MOL;

JOKyMEHTa Ha OyMa)KHOM HOCUTEJIE B OpPraHU3alIUIo.

4. B nensix peructpanuu u ganbHeero "HGOPMUPOBAHUS O XO/1€ UCTIOJTHEHUS
yciyru (TOIy4YeHUs pe3ynbTaTa yCIyru) YKa3blBaeTcs Cienyromas nHpopmanus:



CHWIC

HOMEp MOOWIBLHOTO TesnedoHa B GeaepaibHOM dhopmare:

e-mail (eciu umeeTcs)

rpaxaancTBO - Poccuiickas deneparus/
(HaI/IMeHOBaHI/Ie WHOCTPAHHOTO TOCYAapCTBa)

B ciyyae, eciu JOKYMEHT, YJAOCTOBEPSIOIIMN JIMYHOCTb, - MACHOPT IpaKJaHUHA

PO:

cepusi, HOMep -
KEM BBIJIaH -

JaTa BBIIAYU -

KOJI TIOJIpa3/IeIICHUS -

JlaTa poXKJICHUS -

MCCTO POXKIACHUA -
B ci1y4dac, €ClIM JOKYMCHT, y,ZLOCTOBCp}IIOHH/Iﬁ JIUMYHOCTDB, - MACIOPT I'paXKAaHWHA
HHOCTPAHHOI'O rocyaapCTBa:

JaTa BBIOAYH -

JlaTa OKOHYaHUs CPOKA JIEUCTBUA - “

5. Ilpomy wuHpoOpMHpOBaTP  MEHS O  XOJI€  HWCIOJHEHHsS  YCIyrH
(moydeHus pe3ysibTara YCIyTH) depe3 SAWHBIA JUYHBIA KaOWHET  WHTEpHET-TIopBasa
www.gosuslugi.ru (s 3asiBuTenel, 3apeructpupoBanabix B ECHA)

CHUWJIC

(OTMETBTE TOJIBKO OJMH BapUAHT)


http://www.gosuslugi.ru/

Ha Hert

20 ro

3ASBUTEJID:

(JTMYHAs TTOTUCH) (pamMuust 1 UHUTIAATIBI)

3ar[poc U IIpujiara€Mbi€ K HEMY COINIaCHO IMEPCUHIO JOKYMCHTBI ITPHUHATHI

n n 20 O/

HanmeHoBaHue JOJDKHOCTHOTO JIMIIA,
IMPHUHABHICTO NOKYMCHTBI

(Toamuch) (MHUIMATBL, (haMUITHS)



